Hello and Welcome to Spojena Skola Panktichova in Bratislava!

Here are some details to get you started with IT here :)
Please read this document thoroughly a few times, and save it for later refferrence.

1- School Account:

You have been given a School Account consisting of your unique (short) ID and Password.
Your ID is usually X + surname + First Letter of your name (e.g. Adam Novak - xnovaka)
Your personal e-mail address is ID@gympaba.sk (this is also called a Full ID)

1. You will always use your (short) ID and Password to log in to all devices in the school- all
PCs, WIFL...
2. You will use your e-mail (Full ID) only in special cases- to log in to Microsoft Teams

2- Password policy:

You are required to protect your password and do not let anyone else to know it. Memorize it. It is
forbidden to “note it down” anyplace accessible by others.

You will be asked periodically to change your password by the system. Password must be 8+
characters long, contain letters, numbers and can’t contain dictionary words.

If you suspect someone else knows your password, you can always change it yourself by pressing
CTRL+ALT+DEL once logged on any computer and selecting “Change Password”.

Report any suspected abuse to IT@gympaba.sk

3- School WiFi:

To connect to school WIFI from your personal cell phone / tablet, join Gympaba WIFT hotspot,
type in your ID and password, select Advanced Settings and in Phase 2 Verification select
MSCHAPv2.

If you’re asked to trust a certificate issued by ULTRA CA, trust it and save it in your phone.

Please keep in mind that WIFT is here for educational purposes, to maintain QoS, you can be
disconnected automatically at any time.
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5- Software equipment:

Important software present in our school at your disposal is listed below.

Ranging from educational, productivity, interactive as well as picture, sound and video editing.
Most used software can be found directly on PCs, some are located on N:\ network disk. Please
familiarize yourself with this list.

LOG |SOFTWARE Description Location Learning Links Teams 'Team collaboration and communication ~ [Desktop https://youtu.be/VDDPoYOQ
NAME and Notes
7-ZIP /Archival tool, creates and unpacks Start Menu https://youtu.be/dFvhCINp10, .
larchives Process Explorer 'Task manager, performance monitor Desktop https://youtu.be/3UXhMpvATY
Activinspire Interactive whiteboard- draw, create active|Desktop https://www.youtube.com/play . _ .
lessons Total Commander File manager with tabbed interface, Desktop https://youtu.be/InUaPtdSw4s|
working with files like a PRO
Adobe Reader PDF viewer Desktop More features than — _
Microsoft Edge Audacity Sound editor Desktop\EDU  |https://youtu.be/yzJ2VyYkmal
AIMP Music player Desktol https://youtu.be/rBkyP-Nei8M
usic play! P ps:iiyoutu 4 ! § Python Programming language IDE Desktop\EDU  |https://youtu.be/_uQrJOTkZIc
. - - ]
School agenda Desktop nttps:/fwwtriednaknina. sk/#) Filmora \Video editor and composer Desktop\EDU  |https://youtu.be/sURH2Cxma)
(Clipboard history and manager Systray Just press ALT+C to use! Gdevelop Game making applicaiton to create 2D Desktop\EDU  |https://youtu.be/PA6JYYI--OA|
and 3D games for PC, Mobile and Web
Irfan View Picture viewer- resize, rotate, convert and |Desktop https://youtu.be/nZDGI3MWc:

GeoGebra Interactive geometry, algebra, statistics  |Desktop\EDU  |https://youtu.be/[SHVCBKQA

manipulate, draw, organize and calculus application

Photo Filtre /Advanced photo editor (Photoshop)- edit, |Desktop https://youtu.be/mhOtrivYBIY 7
icompose, retouch, combine, draw, color,
write to images

GIMP Raster graphics editor, drawing, Desktop\EDU  |https://youtu.be/LX-S1CX1HU|
transcoding between different image file
formats, and more specialized tasks

vLC Video player, recorder and converter, Desktop https://youtu. be/XHprwDJO0-fU Chemsketch Molecular modeling program used to Desktop\EDU  |https://youtu.be/JXBulgMyO(q
webcam player create and modify images of chemical
structures
Mozilla Firefox Web browser Desktop https://youtu.be/9aPEA4ZPI62I Imagine IDE for old LOGO programming language |Desktop\EDU  |https://imagine.input.sk/linky.
https://youtu.be/rw4l08DxdGU
Mozilla Thunderbird  |E-mail client Desktop https://youtu. be/VFHLUPjmzg Inkscape Vector graphics editor Desktop\EDU  |https:/youtu.be/8f011wdiw7g
LibreOffice Open-source office package Desktop https://youtu.be/BVVHZ]BVHJ| Scratch High-level block-based visual Desktop\EDU  |https://youtu. be/bN3vW8jmDA
programming language and website aimed
https://youtu.be/bgO40-CjY N primarily at children as an educational tool
- - Verni Verni ides teach ith the tools to [Desktop\EDU  |https://youtu.be/Sp3ty X-uwDlI
Microsoft Office Proprietary office package Desktop https://youtu.be/HC13M8FGI ernier eségf:agrg‘gu:;ne; ‘i:n :fs\ndem‘z _oai:;ho esktop ps:fiyoutu p3tyX-d
ol quality science probeware, experiment
3 Yaar software, and resources

AIMP Tools Sound format converter N:\AIMP Tools |-

Amaya Simple VYSIWYG webpage editor N:\Amaya https://youtu.be/nI31jGZBVfU

Audiograbber Grab sound from CD and convert to MP3  |N:\Audiograbber [https://youtu.be/GXSKSeDY-/

AviDemux Simple Video Editor N:\AviDemux  |https://youtu.be/4ior3zoZ7b0?;

m English Word game N:\Bookworm

Cura 3D Printing slicer N:\Cura https://youtu.be/kiOeSdok7IM|

Derive Math and derivations software N:\Derive https://youtu.be/cB5aK_nlOjl 4

HotPotatoes Set of classroom activity tools that N:\Hotpotatoes |https://youtu.be/cgawlA_h_K

teachers can use to construct quizzes,
cloze or matching activities, and
crossword puzzles

PDFEdit Simple PDF editor N:\Foxit reader |https://youtu.be/eHFFO35T6hl
Krita Raster graphics editor designed primarily  [N:\Krita https://youtu.be/ZvXw2s 1rfH’
for digital art and 2D animation
Lazarus IDE for FreePascal programming language|N:\Lazarus https://youtu.be/7PuvsyLapg
MagicaVoxel Free voxel software application that gives [N:\MagicaVoxel [https://youtu.be/BxuY48y6JE!
artists the ability to create amazing voxel
art easily
p Text and source code editor N:\Notepad++  |https://youtu.be/DYGLUfT3fVI
Oxford University Press |English books library IN:\Oxford
University
Press
PDFSam PDF Split and Merge, extract pages, N:\PDFSam https://youtu.be/Hyel45SMOWB]
rotate and mix PDF documents
Piksel Simple tool for Spriting and Pixel art N:\Piksel
Pivot Create stick-figure and sprite animations ~ [N:\Pivot https://youtu.be/p53boC1YLsq
PuTTY [Terminal emulator, serial console and NAPUTTY https://youtu.be/wwud_A98j9w
network file transfer application
Yed General-purpose diagramming program N:\Yed https://youtu.be/ujMhxPJInJCy|

with a multi-document interface
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6- School Server and PCs:

All settings, files... are synchronized across entire network.

Logging to any PC in school will result in you having all your documents, browser settings and
other stuff “there for you™.

Please be patient during login process, it can take up to 1-2 minutes to complete. To keep this time
as low as possible, avoid saving files on your desktop and use the U:\ network drive instead.

After logging on any PC in the school you’ll have couple of network disks available:

U:\ - Your private storage, save all your documents here to have them accesible from any PC.
Only you have exclusive access to it. The content of the folder is backed up on a regular basis and
accessible for you only from any PC within school or from your home using your school laptop.

Avoid using USB flash drives for “saving” your files.

FYI, Existing folders on U:\ named “Desktop, Documents, Downloads” hold the content of like-named folders.
Folders Profile_V2, Profile_V5 holds your personal settings, so don’t erase them for your own sake.

P:\ - Public disk, teachers and students alike can store and erase data from there, used primarily for
students to upload materials from classes that teachers can then download. Anyone can delete
content there, and the entire disk is being erased on a regular basis.

N:\ - Software share, contains education programs, audio books, education videos and so on.

Rule 1 - Always LOG OFF any PC in classroom or cabinet once your class has ended.

Rule 2 - Never be logged on 2 or more PCs/laptops at the same time (e.g in cabinet and in
classroom), always log off first and only then log back on different device.

If you don’t obey by these 2 rules, you will loose your work, your settings will not get
synchronized properly, your profile will get corrupted causing long logon times, errors and
headaches.
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7- Classroom and Cabinet PCs:
Every classroom is equipped with PC that is connected to whiteboard, beamer and speakers.

Do not disconnect cables in the classrooms in order to connect whiteboards, beamers,
speakers... with your personal devices for e.g. listening to music, this is strictly forbidden!

It is also strictly forbidden to move or rotate the PC and the table, on/in which it
is installed, to prevent damage to the cables and connectors!

7.5- Classrooms with PCs for students (rooms 221, 222, 331, 421):

Every student is responsible for following the instructions in this section

When visiting a classroom equipped with computers for students, it is necessary to follow the
following instructions:

Pupils enter the classroom only on the instructions of the teacher.

1- Upon entering, student visually checks the equipment he was assigned to is in order.

2- During the class, pupils must immediately report any issues to the teacher.

If you do not hear sound from the headphones, follow the FAQ section - 11.5

It is prohibited:

- Swapping the headphones from back to the front of the PC

- Tampering with cables on the back of the PC- Repro, Monitor, Board, Mouse, keyboard, LAN...

- Disconnecting devices from the wall sockets and connecting personal devices (chargers ...)

- Connecting your own devices to the PC, the only exception being personal headphones connected
exclusively to the front

- To disclose your password to anyone or use school password anywhere else than with school
managed systems

- Eat, drink, chew in the classroom and otherwise soil the classroom and its equipment

3- After the class, the pupils must log out of PCs, return the keyboard and mouse to the place, hang
the headphones back to the holder, retract the chair and turn off the PC in case it’s the last class of
the day.

4- Before leaving the classroom, pupils wait for his teacher approval.

It is in the interest of every pupil to closely follow these instructions, especially in case damage
to equipment occurs.



11- Self Service and FAQ:

There are many common issues you can quickly fix yourself, here are some of the most common:

PROJECT

11.1 - No picture displaying on the dataprojector / Whiteboard
PreSS E PC screen only

H P
A + and Select gm Duplicate

For certain scenarios, Extend mode can be preferred and you can use it if you gm Bxtend
want, however please understand that whiteboard calibration may not be correct
in Extend. To use interactive features, always switch to Duplicate mode. Bl e

11.2 . Video not stretched to full screen/projector size, small picture
Click on Intel HD Graphics icon, select Graphics properties- General Settings

Select monitor from the list and change resolution to the largest available working resolution from
following options- 1920x1080 or 1600x1200 or 1280x1024

Select Scale Full Screen and tick Override Application Settings.

To test settings hit Apply, if settings work correctly confirm by hitting OK.

If the setting is broken (device goes black/blue and does not come back) hit Esc and try lower
setting next. Repeat that for the second device in the list (projector).

If needed you can also change Multipe Displays- Clone Displays or Extend Desktop and hit
Apply. Please note that in Extend mode writing on the table will not work correctly!

Intel® HD Graphics Control Panel e Intel® HD Graphics Control Panel el
® Display nie] ®) Display (intel
Select Display General Settings Select Display Mode @ Arange Displays @

Color Settings Monitor HP LA2405x ~

Color Settings

Multiple Displays e Avaned
Audio Settings ” " it
Audio Settings Collage
Custom Resolutions &
Custom Resolutions Select One or More Active Displays
© Frimary Display
Monitor HP LA2405x v
(-]

Select Profile Digital Television EPSON PJ v
Select Profile
Current Settings v

Identify Displays

11.3 — Video not showing (classrooms in Tract A Only)

Some classrooms in tract A have a special video converter at the back of the PC (as seen on
the picture) plugged in the rear of PC that has a LAN cable leading from it to the wall.




If you see no picture, please pull this converter from the back of the PC and plug it back in, video
should reappear on the projector.

11.4 - Sound not working (classrooms with

soundbar only)

Power on the soundbar with Remote Controller. Azure-
colored led has to light up on the speaker. If the led is Blue or
any other color, please keep pressing Source Select on the RC Desk Speakers (Realtek High Definition Audio)
(the button has an arrow on it) until Azure led illuminates.
Next power on the projector and click on Speaker icon, click
arrow next to the output name and select Vivitek DS. The
soundbar will not work without projector powered on.

P}

11.5 - No Sound from headphones
Click the Speaker icon, click the arrow next to the output name |[JEECEITSEEREREE

and select another output. If there are more outputs with the same | S SRR R
name in the list, try to select the second output, the sound should [ S
start playing from the headphones.

Do NOT unplug headphones from read of PC to front!
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11.6 - Some websites not loading, buttons, menus not working correctly...

Clear All History

If you experience unexpected and strange behavior on some
webpages, please try erasing cookies by pressing:

Time range to clear: [ Everything

CTRL+SHIFT+DELETE- \ All selected items will be cleared,
Set all options according to this picture and click OK. A& e zcion samnot e undone

History

D Browsing & download history LCookies
Active logins Cache

D Eorm & search history

Data

Site settings Offline website data

11.7 - Can’t write in ActivInspire software (pen tool does not work)
Select File —> Settings —> Dual Mode ActiveBoards —> Touch Input Handling and select Use
touch instead of ActivePen and Touch interoperability select OS Compatible.
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Clock Tool

De~graMode 5 Touch input handling —D[Use Touch Instead of ActivPen V‘

Dual Mode ActivBoards

Effects Touch interoperability EE— { 0S Compatible Vi

Flipchart

Flipchart Objects Default tool for touch [Select V}

Language

Learner Response System Default object interaction mode [Any V‘

Multimedia
Online Settings

Profile and Resources
Recordings

Spell checker

Tools

User Input

12- Contacting support:
If you have any questions, ideas, or technical problems, just send me an e-mail to it@gympaba.sk

Always include these informations:

Enable page turn gestures

Enable touch pan and zoom

Subject- state key words describing the problem, e.g:
HPED?21 not starting or Please publish EDU videos to N: or Printer VersAlink low on toner
Avoid generic subjects like ,,Help“ or ,,Urgent“ that do not provide any informational value.

Body- Describe your request and always include PC/Laptop NAME and ID of the classroom or

cabinet.

Kind regards,

Ing. Martin Simko

Network Administrator
Spojena Skola Pankiichova

it@gympaba.sk
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